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The Accreditation Commission has continued to fine-tune the accreditation process in
order to make it clearer and more transparent. The changes proposed for the revision of
the manual attend to these two areas, based on feedback from individual supervisors,
Accreditation Process Evaluation forms, conflicts, notations, and called reviews. We
have merged Appendix 11 “Requirements for Student Handbook” and Appendix 19
“Accreditation Review Criteria” into a new Appendix 5 Part | and Part Il. Material in
Appendix 11 was duplicated in Appendix 19 and some of the examples in Appendix 19
tended to be taken as requirements or standards. Changes are noted in red.

DRAFT
Appendix 5

Accreditation Review Criteria:

Part |
Assessment of Student Handbooks & Curriculum

This appendix is intended to be used by ACPE Centers and reviewers during five- and ten-year
reviews, so that the Center may ascertain its student handbook(s)’s compliance with ACPE
Standards. To use these review criteria, the Center will review its student handbook(s) and insert
page numbers on which compliance with the Standard is found in the blank of the phrase “(page

)” on this index. The completed index will be included in materials for review. The
reviewers will complete the “Findings” sections as part of the review process.

STANDARDS 300 FOR AN ACPE ACCREDITED CENTER
ACPE 301 The center has a written plan which:

301.1 describes the administrative structure and lines of authority within the center.

Finding: _ Yes_ Partial____ No
Evaluation Criteria:
¢ Administrative plan (page ) and/or Organizational chart (page )
¢ Letter of administrative support (page )
¢ History of CPE center (page )

301.2 provides for compliance with ACPE Standards.

Finding: _ Yes  Partial ___ No
Evaluation criteria
¢ Student handbook is primary source of documentation for the majority of ACPE
standards.

301.3 describes how commitment to students will be carried out in event of a substantial change in
the institution or center.

Finding: Yes Partial No
Evaluation criteria



¢ Written plan for honoring commitment to students in event of the loss of a program
component

ACPE 303 The center provides the following educational resources:

303.6 access to library and educational facilities adequate to meet the ACPE standards' :
Finding: Yes Partial No

Evaluation Criteria:
¢ Demonstration on-site, to be assessed during site visit. See Part II, below.
303.7 current ACPE standards and manuals available and students informed of their location:
Finding: _ Yes _ Partial __ No

Evaluation Criteria:
¢ Demonstration on-site, to be assessed during site visit. See Part II, below.

303.8 student support services including, but not limited to, orientation, a process for educational
guidance and recommendations for counseling resources, resume preparation and employment
search.

Finding: _ Yes _ Partial __ No

Evaluation Criteria:

¢ Demonstration on-site, to be assessed during site visit. See Part II below.

ACPE 304 The center maintains and routinely informs its students and staff of all written policies and
procedures required by this section.

Criteria for Evaluating Individual Policies and Procedures

304.1 The center has an admission policy that does not discriminate against persons because of race,
gender, age, faith group, national origin, sexual orientation, or disability:
Finding: Yes Partial No

Evaluation criteria
¢ The student handbook has a clear statement of non-discrimination. (page )

¢ The procedure for admitting students to specific programs complies with the
requirements of ACPE Standard 307.

304.2 The center has a financial policy that clearly states fees, payment schedules, refunds, stipends,
and benefits:
Finding: Yes Partial No

Evaluation criteria
¢ The center has a written policy by which it manages its financial transactions, including
refunds, and fulfills financial obligations to students. (page )

! This standard does not require a center to maintain an on-site library. It does requite centers to specify how students
access library resources both on-site (if provided) and off.
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¢ The policy includes a current schedule of fees and tuition charged for each type of
program offered and provisions made for hardship, if any.

¢ Stipends, benefits, and or salaries are clarified in the policy, or the policy contains
information about referrals regarding these issues.

¢ The policy specifies how students are informed of incidental costs, over and above fees
and tuition, when the center does not provide office supplies, access to copiers, and/or
requires students to purchase books, video tapes, or other instructional aids.

304.3 The center has a complaint procedure consistent with ACPE Standard 200:
Finding: Yes Partial No
Evaluation criteria

¢ The center has three written complaint procedures, one for ethics standards ,one for
educational standards complaints, and one for Accreditation Commission complaints; the

ethics complaint procedure is consistent with the requirements of ACPE Standard 200,

and the educational complaint procedure is consistent with the requirements of ACPE

Standard 300 (page )

¢ The procedure:

» includes time frames for filing a written ethics complaint consistent with ACPE
Standard 200 and Processing Complaints of Ethics Code Violations manual;

» includes time lines for filing a written educational complaint consistent with ACPE
Standard 200 and ACPE Educational Standards Accountability Review Process;
Accreditation Commission Manual for Processing Allegations of ACPE Education
Standards Violations.

» Includes time lines for filing a written Accreditation Commission complaint consistent
with ACPE Standard 300 and the Accreditation Commission Manual for Processing
Allegations of ACPE Education Standards Violations.

» provides mechanisms in each procedure (ethics and educational) by which students
may exercise the right of appeal including review at the regional and national level
of ACPE;

> lists the names and contact information of the person(s) to whom a complaint (ethics
or educational) may be directed within the organization; and

> lists the name and contact information of the regional director.

304.4 The center has a procedure for maintaining student records for ten years which addresses
confidentiality, access, content, and custody of student records should the center be without a
supervisor and/or accreditation.
Finding: Yes Partial No
Evaluation criteria
¢ The center has a written procedure for maintaining student records consistent with the
legal provisions specified in Guidelines for Student Records, Appendix 7B (page )
¢ Demonstration on-site, to be assessed during site visit. See Part II, below.

304.5 The center has a procedure for providing consultation for CPE students:

Finding: Yes Partial No
Evaluation criteria
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¢ The center has a written procedure by which it organizes, administers, informs students
of, and conducts educational consultations. (page )

+ If the center requires students to participate in consultation at specified points in a
program, these requirements are detailed in the written procedure.

¢ The procedure requires that a report of the consultation is either described in the
supervisor’s final evaluation or in a summary report made available to the student.

304.6 The center has a procedure for discipline, dismissal and withdrawal of students:

Finding: Yes Partial No
Evaluation criteria

¢ The center has a written procedure for the discipline and/or dismissal of a student(s).
(page )
¢ The procedure:
» defines the conditions under which a student may be subject to discipline and/or
dismissal.
» defines due process for progressive discipline and dismissal and a mechanism for the
exercise of a student’s right of appeal.
» specifies the terms, conditions and notification requirements for students who
voluntarily withdraw from the program.

304.7 The center has a policy for ethical conduct of students and program staff consistent with the
ACPE Code of Ethics (Standard 100).

Finding: Yes Partial No
Evaluation criteria

¢ The center has a written policy that defines a code of ethical conduct for students based
on the sponsoring agency or institution’s code of conduct that does not conflict with
ACPE Standard 100. (page )

¢ The center’s written policy makes compliance with the ACPE Code of Ethics Standard
100 binding on ACPE supervisors employed by or under contract with the center.

¢ The center’s written policy does not hold a student(s) to the ACPE Code of Ethics, unless
the student(s) is a member of ACPE.

304.8 The center has a statement of students’ rights and responsibilities.

Finding: Yes Partial No

Evaluation criteria

¢ The center may elect to include this statement in its policy on ethical conduct.

¢ The center has a formal written statement of CPE student rights and responsibilities that
includes the following minimum requirements of a student’s right to: (page )
» An orientation that includes a review of all required ACPE policies and procedures.
» A handbook that meets ACPE requirements
» Receive supervisory evaluation within 45 days of the end of the unit.
» Clarification of duties and responsibilities.
» Minimum course requirements for earning credit for each program offered.

304.9 The center has an agreement for training at the ministry site which includes, but is not limited
to: authorization for visits to patients, parishioners, or clients; access to appropriate clinical records
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and informed consent with regard to use of student materials; and agreement by the student to abide
by center policies protecting confidentiality and the rights of clients/patients/parishioners.

Finding: Yes Partial No
Evaluation criteria

¢ the center uses a formal, signed agreement for training which includes the following
minimum requirements: (found on page )

» authorizes students to visit patients, parishioners, or clients.

» grants students access to appropriate clinical records.

» establishes students’ consent to use of materials, including verbatim, case reports,
video or audio tapes of student work, or video or audio tapes of student groups or
individual sessions, in settings other than the students’ group.

» establishes students’ agreements to abide by the center’s policies, including those
involving confidentiality and the rights of clients, patients, or parishioners.

Documentation on-site:
¢ ¢ Students can relate that they have signed such agreements.
¢ ¢ Copies of such agreements may be found in center files, according to the Center’s
policy on center files.

304.10 The center has a policy and procedure that describes how the accredited center will provide
for the completion of a unit or program in process if the supervisor is unable to continue.

Finding: Yes Partial No
Evaluation criteria

¢ The center has a written policy that states its commitment to provide for the completion
of units or programs in process should its supervisor be unable to continue, or when other
substantive changes place completion of a unit or program in jeopardy. (page )

¢ The policy specifies a procedure for securing a qualified substitute supervisor authorized
by ACPE or otherwise assuring completion of a unit or program in process by placing
students in comparable programs in the area.

¢ If the center’s procedure provides for placing students in other ACPE accredited centers,
all of the following are specified:
»  Students will be placed in a comparable program(s).

Documentation on-Site
¢ The center files include written agreements with the centers in which students have been
placed in events related to this Standard.
304.12 supervision and program management by a person authorized by ACPE.
Finding: Yes Partial No
Evaluation criteria
¢ The student handbook clearly states that the ACPE CPE program employs or has under

contract an ACPE Supervisor or Associate Supervisor to supervise units of CPE and to
manage the CPE program.
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ACPE 306 An ACPE center shall accurately describe the center, its pastoral services and educational
programs. All statements in advertising, catalogs, publications, recruiting, and academic calendars shall be
accurate at the time of publication. Publications that advertise a center’s programs shall include the type(s)
and level(s) of education offered, and the ACPE name, address, telephone number and website address (Refer
to ACPE Code of Ethics Standard 105.4).
Finding:  Yes _ Partial __ No
Evaluation Criteria:

¢ All material reviewed accurately describes the center, its pastoral services and ACPE
accredited program offerings.

¢ All center publications including student handbooks, advertising, brochures and
recruiting materials either in paper or electronic form include:
» The center’s scope of accreditation -- CPE (Level I/Level II) or Supervisory CPE
» The ACPE name, address, phone number and website address

¢ Handbooks, brochures and other promotional materials published by a satellite center
clearly identify its affiliation with the accredited center and list the accredited center
and its name, address, phone number and accredited status with ACPE.

4 All center publications including student handbooks, advertising, brochures and
recruiting materials either in paper or electronic form include descriptions of expectations
of time, financial cost and level of involvement.

308 Program Standards include:
Note: The student handbook documents the curriculum for the specific programs offered by the center
(ACPE standards 309-319)

308.1 A specific time period for a program unit of clinical pastoral education. (page )

Finding: ___ Yes Partial No
Evaluation criteria:

¢ Descriptions of scheduled group hours and clinical practice requirements in student
handbook demonstrate that CPE units and half units offered by the center meet minimum
time requirements of this standard (see Standard 308.1 descriptions). (page )

¢ Description of how half-units of CPE are granted is included.

Documentation on site:
¢ Student and administrator interviews demonstrate that this standard has been met.

308.2 Supervised clinical practice of ministry to persons and the detailed reporting and evaluation of
that ministry. (page )

Finding: ___ Yes Partial No

Evaluation criteria:

¢ Each type of CPE program offered requires students’ involvement in a ministry to
persons appropriate to the type of program offered. Requirements are outlined in the
student handbook (page ).

¢ Each type of CPE program requires detailed reporting and evaluation of the student’s
ministry appropriate to the type of program offered, e.g. verbatim reports, process
notes, reflection papers, and learning journals. Reporting and evaluation tools are
provided in the student handbook. (page )



Documentation on site:
¢ Demonstration of students’ involvement in ministry appropriate to the type of
program is apparent.
308.3 Supervision and program management by a person authorized by ACPE.

Finding: ___ Yes__ Partial____ No
Evaluation criteria:
¢ Each type of CPE program offered is under the direction of a person authorized by
ACPE with experience and credentials appropriate to the type of program offered.
Supervisor(s) credentials are published in the student handbook. (page )
¢ Ifthe center is accredited to offer programs of Supervisory CPE, an ACPE
Supervisor conducts those programs.

308.4 An individual contract for learning developed collaboratively by the student and supervisor.

Finding:  Yes  Partial __ No
Evaluation criteria:
¢ Each type of CPE program offered requires students to develop, in collaboration with
their supervisor, a contract or covenant for learning that states the students’ learning
goals and means to be used to attain them. (found on page )

308.5 A relational learning environment that fosters growth in pastoral formation, reflection and
competence; such an environment involves mutual trust, respect, openness, challenge, conflict, and
confrontation.

Finding:  Yes  Partial __ No

Evaluation criteria:
¢ Student Handbook gives evidence of relational learning process and environment for
learning that emphasizes human growth and dignity.
Documentation On-Site:
¢ Students can discuss the relational environment as upholding human growth and

dignity.

308.6 An instructional plan that employs a process model of education and clinical method of
learning, including:

308.6.1 delineation and use of students’ goals.
308.6.2 core curriculum appropriate to the CPE setting.
308.6.3 clearly written syllabus.

308.6.4 evidence of congruence between program goals and mission of the institution.

308.6.5 program evaluation by the students.
Finding: Yes Partial No

Evaluation Criteria: (for each type of program offered)
¢ The center maintains curriculum for each type of program offered (found in student

handbook(s) that meets these requirements: (pages )
¢ Instructional plans employ a process model of education based on a clinical method
of learning.

¢ Instructional plans include goals developed by individual students.
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¢ The curriculum for the type of CPE program offered:
» addresses the CPE objectives and outcomes for the type of program offered.
(ACPE Standards 309-319)
» uses educational methods appropriate to experience based learning to explore
the required content areas for the type of program offered. (Standards 311 - 312,
314 - 319 following)
» plans a sequence of learning activities. (e.g. seminars, supervisory conferences,
lectures).
¢ Student handbook(s) contains a clearly written syllabus for each unit of CPE,
informing students of program schedules, seminar descriptions, expectations for
attendance and participation, written requirements, reading requirements, and due
dates. (page )

Documentation on-site
¢ The site visit team can ascertain that the goals of the type of program(s) offered are
congruent with the mission of the sponsoring institution, agency, or center.

308.7 Presentation and use of literature and instruction appropriate to the students’ learning goals
and needs:
Finding: Yes Partial No

Evaluation criteria:

¢ Description or outline of instruction options and literature available for use is
included in Student Handbook. (page )

¢ Suggested bibliography and/or required reading is either contained or referenced in
Student Handbook (page ) or is made available on-site.

308.8 Final evaluations written by the student and by the supervisor:

308.8.1 Supervisor’s evaluation will be available to the student within 45 calendar

days of the completion of the unit. In unusual circumstances, the supervisor may negotiate
with the regional accreditation chair to extend this deadline. The revised deadline must be
agreeable with the student. Such negotiations must be reported to the Accreditation
Commission.

308.8.2 Supervisor’s assessment reflects professional judgment about student’s
work, abilities, strengths, weaknesses.

308.8.3 Supervisor certifies completion of a unit or half unit of CPE (Level I/11).

308.8.4 Student may attach a written response to the supervisor’s evaluation, which
then becomes part of the student’s record.

Finding: Yes Partial No

Evaluation Criteria:

e  Student Handbooks contain a description of the evaluation process (page
), including:
» requirement of student to complete a self-evaluation,
» responsibility of supervisor to complete a supervisory evaluation that
documents satisfactory achievement of Competency Outcomes for the
program type in which the student is enrolled,
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» supervisor’s evaluation will be made available to student within 45 days of
the end of the unit, and
» the right of the student to attach a response to the supervisor’s final

evaluation.
e  Guidelines for writing of student evaluation for each type of program offered are
provided in the Student Handbook. (page )

Documentation on-site:
o Copies of students’ evaluations and supervisors’ evaluations are included in the
student records.

309 The CPE center designs its CPE (Level I/Level I1) curriculum to facilitate achievement of the following

Finding: Yes Partial No
Pastoral Formation

309.1 to develop students’ awareness of themselves as ministers and of the ways their ministry
affects persons.

309.2 to develop students’ awareness of how their attitudes, values, assumptions, strengths, and
weaknesses affect their pastoral care.

309.3 to develop students’ ability to engage and apply the support, confrontation and clarification
of the peer group for the integration of personal attributes and pastoral functioning.

Pastoral Competence

309.4 to develop students’ awareness and understanding of how persons, social conditions,
systems, and structures affect their lives and the lives of others and how to address effectively
these issues through their ministry.

309.5 to develop students’ skills in providing intensive and extensive pastoral care and counseling
to persons.

309.6 to develop students’ ability to make effective use of their religious/spiritual heritage,
theological understanding, and knowledge of the behavioral sciences in their pastoral care of
persons and groups.

309.7 to teach students the pastoral role in professional relationships and how to work effectively
as a pastoral member of a multidisciplinary team.

309.8 to develop students’ capacity to use pastoral and prophetic perspectives in preaching,
teaching, leadership, management, pastoral care, and pastoral counseling.

Pastoral Reflection

309.9 to develop students’ understanding and ability to apply the clinical method of learning;
309.10 to develop students’ abilities to use both individual and group supervision for personal
and professional growth, including the capacity to evaluate one’s ministry.

Evaluation Criteria:

¢ Student handbook describes a student-focused, group-oriented, clinically based
educational methodology, grounded in the dialogue between theology and the
behavioral sciences and designed to help students achieve these objectives.

¢ The center has established minimum criteria for admission to its CPE program.
(page )

¢ The center states its criteria for initial admission to CPE and for advance
placement if the center elects to admit a student to the CPE Level II component
of its curriculum when a student has not completed a CPE Level I component.

310 Where a pastoral care specialty is offered, the CPE center designs its CPE Level Il curriculum to
facilitate achievement of the following additional objectives:

Finding: Yes Partial No



479 Note: ACPE accredited centers may design an additional curriculum component focusing on pastoral
480  specialization. These programs may constitute a single unit or comprise the second year of a residency program.

482 310.1 afford students opportunities to become familiar with and apply relevant theories
483 and methodologies to one’s ministry specialty.

484

485 310.2 provide students opportunities to formulate and apply their philosophy and

486 methodology for the ministry specialty.

487

488 310.3 provide students opportunities to demonstrate pastoral competence in the practice of
489 the specialty.

490

491 Evaluation Criteria:

492 e Course content is specific and appropriate to the area of specialization.
493

494 311 Outcomes of CPE Level | Programs: At the conclusion of CPE Level | students are able to:

496 Finding: __ Yes__ Partial ____ No
497

498 Pastoral Formation

499 311.1 articulate the central themes of their religious heritage and the theological understanding
500 that informs their ministry.

501 311.2 identify and discuss major life events, relationships and community and cultural

502 contexts that influence personal identity as expressed in pastoral functioning.

503 311.3 initiate peer group and supervisory consultation and receive critique about one’s ministry
504 practice.

505

506 Pastoral Competence

507 311.4 risk offering appropriate and timely critique.

508 311.5 recognize relational dynamics within group contexts.

509 311.6 demonstrate integration of conceptual understandings presented in the curriculum into
510 pastoral practice.

511 311.7 initiate helping relationships within and across diverse populations.

512

513 Pastoral Reflection

514 311.8 use the clinical methods of learning to achieve their educational goals.

515 311.9 formulate clear and specific goals for continuing pastoral formation with reference to
516 personal strengths and weaknesses.

517

518 Evaluation Criteria:

519 e  Curriculum content is designed to help students achieve the outcomes:
520

521

522 Pastoral Formation

523 e Theories of pastoral care and counseling

524 e  Frameworks for pastoral theology

525 e  Theories of grief and loss

526

527 Pastoral Competence

528 e Pastoral care skills

529 > accurate empathy

530 > listening and responding

531 > spiritual assessment

532 > consultation and referral

533

10



e Management of learning

> establishing learning goals
> prioritization strategies
> clinical method of learning

Pastoral Reflection
e Self awareness

> personal and theological reflection
> effect of a minister’s values attitudes and assumptions on care of persons
> formation of pastoral identity

e Interpersonal awareness

group dynamics
understanding conflict
communication skills
religious and cultural diversity

VVYVYYVY

312 Outcomes of CPE Level I1: At the conclusion of CPE Level Il students are able to:

Finding: Yes Partial No

Pastoral Formation
312.1 articulate an understanding of the pastoral role that is congruent with their personal and
cultural values, basic assumptions and personhood.

Pastoral Competence

312.2 provide pastoral ministry to diverse people, taking into consideration multiple

elements of cultural and ethnic differences, social conditions, systems and justice

issues without imposing their own perspectives.

312.3 demonstrate a range of pastoral skills, including listening/attending, empathic reflection,
conflict resolution/confrontation, crisis management, and appropriate use of

religious/spiritual resources.

312.4 assess the strengths and needs of those served, grounded in theology and using an
understanding of the behavioral sciences.

312.5 manage ministry and administrative function in terms of accountability, productivity, self-
direction and clear, accurate professional communication.

312.6 demonstrate competent use of self in ministry and administrative function which includes:
emotional availability, cultural humility, appropriate self-disclosure, positive use of power

and authority, a non-anxious and non-judgmental presence, and clear and responsible
boundaries.

Pastoral Reflection

312.7 establish collaboration and dialogue with peers, authorities and other professionals.
312.8 demonstrate self-supervision through realistic self-evaluation of pastoral functioning.

Evaluation Criteria:

Curriculum content is designed to help students achieve the outcomes:

Pastoral Formation

e Theories of pastoral care and counseling as applied to specialty interests
Theories of human development (personal, moral, faith)

Theories of change (personal, organizational)

Applied theology (social justice, interfaith dialogue)

Theories of spirituality and spiritual assessment

11



589 Pastoral Competence

590 e Pastoral care skills

591 > short term strategic counseling

592 > crisis care

593 > planning care based on spiritual assessment

594 > goal setting and prioritizing regarding spiritual program development
595 > ministry with diverse populations

596 e  Management of learning

597 > professional certification organizations and requirements
598 > use of consultation for learning and professional growth
599

600 Pastoral Reflection

601 e Self awareness

602 > in-depth personal and theological reflection

603 > use of self in the ministry encounter

604 > formation of pastoral/professional identity

605

606 e Interpersonal awareness

607 > group leadership

608 > conflict resolution

609 > building interdisciplinary relationships

610

611 Standard 313 Obijectives for Supervisory CPE: The Supervisory CPE center designs its Supervisory CPE
612  curriculum to facilitate achievement of the following objectives::

613

614 Finding: _ Yes_ Partial ____ No
615

616 313.1 to develop supervisory students’ knowledge in theories and methodologies related to

617 CPE supervision drawn from theology, professional and organizational ethics, the

618 behavioral sciences, and adult education.

619 313.2 to provide students practice in supervision of CPE under the supervision of an ACPE

620 Supervisor.

621 313.3 to facilitate students’ integration of the theory and practice of CPE supervision in their

622 identity as a person, pastor and educator.

623

624

625 Evaluation criteria

626

627 ¢ Student handbook describes a student-focused, group-oriented, clinically based

628 educational methodology, grounded in the dialogue between theology and the behavioral
629 sciences designed to help students achieve these objectives.

630

631  ACPE 314-319 Outcomes achieved by Supervisory CPE students accrue in six areas of competency derived
632 from the Supervisory CPE objectives. A successful candidate for certification as ACPE
633 Associate Supervisor demonstrates the following:

634

635 Finding: _ Yes _ Partial____ No
636

637 315 Competence as a pastoral supervisor:

638

639 315.1 maintains personal integrity and a deepening pastoral identity.

640 315.2 demonstrates emotional and spiritual maturity.

641 315.3 forms meaningful pastoral relationships.

642 315.4 self-supervises own on-going pastoral practice.

12
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315.5 refines one’s professional identity as a clinical pastoral educator.
315.6 demonstrates awareness of how culture affects professional and personal identity,
pastoral practice, the supervisory relationship, and student learning.

316 Competence in the theories of supervision:

316.1 articulates understanding of and methodology for clinical pastoral supervision based on a
critical grasp of the professional literature relating to the field of clinical supervision.

316.2 articulates and implements a philosophy of CPE based on an educational model integrating
the theory and practice of CPE, which is based on and congruent with one’s theology

316.3 articulates rational for multicultural competence, integrating the theory and practice of CPE,
which is based on and congruent with one’s theology.

317 Competence in the practice of CPE supervision including:

317.1 individual supervision
317.1.1 assesses an individual student’s learning patterns, personality and religious
history and cultural values as a basis for supervisory strategies.
317.1.2 supervises students’ pastoral work, giving attention to unique patterns of
personal and professional development, including the ability assist students’
movement toward pastoral identity.
317.1.3 defines and evaluates students’ pastoral and personal resources, and uses
supervisory strategies and interventions to facilitate students’ learning and
development in pastoral care.
317.1.4 assists students in taking responsibility for formulating a learning process and
evaluating the results of the learning experience.
317.1.5 uses one’s personality and personal, religious and cultural history as a teaching
resource in shaping a personal supervisory style.

317.2 group CPE supervision
317.2.1 facilitates development of group interpersonal interaction.
317.2.2 enables students to use their responses to the program as a learning experience.

318 Competence in CPE program design and implementation:

318.1 develops and organizes programs of CPE based on program educational principles
appropriate to experiential learning.

318.2 manages CPE programs effectively.

318.3 develops a variety of CPE program resources.

318.4 uses diverse clinical educational methods.

318.5 works with the theological implications of the ministry context.

318.6 understands and applies professional organizational ethics as they relate to CPE and pastoral
practice.

318.7 uses appropriate clinical skills and teaching methods that integrate the role of context and
culture in pastoral practice and education.

318.8 advocates for students based on an awareness of how persons’ social locations, systems and
structures affect one’s ministry, learning and the educational context.

318.9 considers cultural factors in the use of learning assessments, educational

strategies, curriculum resources, and evaluation procedures.

319 Competence in pastoral education

319.1 integrates educational theory, cultural sensitivity, knowledge of behavioral science,
professional and organizational ethics, theology, and pastoral identity into supervisory
function.

319.2 demonstrates awareness of the cultural contexts of diverse student groups and clinical

13
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populations that integrates and articulates ethnic identity development and its
implications for pastoral practice and supervisory relationships.

Evaluation Criteria for Standards 314-319

¢  Curriculum content is designed to help students achieve the outcomes:

Competence as a pastoral supervisor

Deepening pastoral identity

Development of pastoral integrity

Qualities of emotional and spiritual maturity
Forming pastoral relationships

Recognizing strengths and limitations

Theories of Supervision

Educational theories

Supervisory theories

Personality theories

Management theories

Use of clinical method

Use of theological methods appropriate to clinical setting
Use of self

Learning styles within racial, ethnic and cultural groups

Individual CPE supervision

Assessment of student learning needs
Development of the learning alliance
Working through learning impasses
Evaluating student learning

Cross cultural supervision

Group supervision

Theories of group development

Supervising group based education

Theories of change (personal, organizational)
Applied theology (social justice, interfaith dialogue)
Theories of spirituality and spiritual assessment

CPE program design and implementation

Program development, management and evaluation

Resources for curriculum development and implementation

Student selection and admission

Student/program assessment and evaluation

Selection and use of consultation resources

Using various teaching/learning strategies appropriate to CPE
Assessing compliance with ACPE standards, state/federal regulations

Pastoral education

History of pastoral care

History of clinical pastoral education

Requirements of professional certification organizations
Accreditation of clinical pastoral education programs

14
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DRAFT
Appendix 5
Accreditation Review Criteria:

Part I1
Assessment of CPE Program Infrastructure

This appendix is intended to by used by ACPE Centers and reviewers during five- and ten-year
reviews, so that the Center may ascertain it its infrastructure’s compliance with ACPE
Standards. To use this review criteria, the Center will review its infrastructure using this index.
The index will be included in materials for review. The reviewers will complete the “Findings’
sections as part of the review process.

2

STANDARDS 300 FOR AN ACPE ACCREDITED CENTER

ACPE 302 The center provides at least the following components:

302.1 (a) financial resources to support the specified scale of its operations:
Finding: Yes Partial No

Evaluation Criteria:
¢ Statements from ACPE and the region that the center is in good financial standing
(page __ ).
¢ The center budget (for last four years) demonstrates that sufficient resources are available
to support the its operating costs (administration, facilities, educational resources required
to support its programs, resident stipends and benefits, if offered).

Documentation on site:
¢ Auditor’s report letter for the last two years is available.

302.1 (b) human resources appropriately scaled to the type(s) and number of programs offered:
Finding: Yes Partial No

Evaluation Criteria:
¢ The center has allocated funds through its personnel budget sufficient to employ or
contract supervisory faculty of a size appropriate to the scale of its programs. (Standards
303.1 and following); maximum student to supervisor ratio is 13 full time equivalent
students to one supervisor.
¢ The center has allocated funds through its personnel budget to employ or contract for a
level of support staff appropriate to the scale of its operations.

Documentation on site:
¢ Copies of registration of student units
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¢ Job description of ACPE Supervisor or ACPE Associate Supervisor responsible for the
program

¢ Job description of the person responsible for managing correspondence and
recordkeeping

302.1 (c) access to physical resources sufficient to support the CPE programs:

Finding: Yes Partial No
Evaluation Criteria:

¢ The center has access to instructional space of a size and furnishing sufficient to
accommodate conducting CPE groups in a private setting.

¢ The center provides office space(s) in which its supervisor(s) can work and meet
privately with students.

¢ A locked location or cabinet is provided for student records.

¢ If students are required to serve overnight on-call duties, private and secure overnight
accommodation is provided.

302.2 student access to a population of sufficient size to provide opportunities for ministry and
learning:
Finding: Yes Partial No

Evaluation Criteria:
¢ Each student has a case load adequate for the required clinical time.

Documentation on site:
¢ Records of specific assignments to geographical areas or particular populations, including
on duty responsibilities.

302.3 contracts and agreements when it engages other individuals, agencies or accredited centers
external to itself to provide key CPE program elements:

Finding: Yes Partial No

Evaluation Criteria:
¢ The center maintains a file(s) of contracts and agreements established since the center’s
last review.
¢ All current contracts and agreements demonstrate evidence of review and up-dating
according to the center’s processes.

Documentation on site:
¢  Copies of student placement agreements filed since last review2
¢ Copies of current contracts with Satellite Programs (if any)
¢ Copies of contract supervisor agreements filed since last review

ACPE 303 The center provides the following educational resources:
303.1 employs or contracts with ACPE certified faculty of sufficient number to fulfill program goals

and meet ACPE standards.
Finding: Yes Partial No

2When ever this document uses the phrase “since its last review,” the intent is that teams review a four year history.
This sets a limit on the review of documents for those centers under review for the first time in ten years.
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Evaluation Criteria:

¢ The center has employed or has under contract at least one ACPE Supervisor or
Associate Supervisor who conducts programs of CPE and is responsible for program
management.

¢ The supervisor-to-student ratio does not exceed 13 students to one supervisor at any one
time. (NOTE: In supervisory education programs, CPE students under the supervision of
a pre-candidate supervisory student are counted in the primary supervisor’s ratio. For
example, a primary supervisor with three supervisory students who are each supervising
three students produces a ratio of 12:1 for the primary supervisor. A Supervisory
Candidate’s students do not count in the primary supervisor’s ratio.)

¢ The center’s supervisor(s) participates in interdepartmental meetings and has access to
administrative personnel on an on-going basis.

¢ When a center has one or more CPE (Level I/Level II) students in placements off-site,
supervisory faculty visits the student’s placement site during a 400 hour program unit.

¢ When a center has placed a Supervisor Education Student (SES) in a satellite center for
the purpose of supervisory education, a qualified primary supervisor is on site at the
satellite during program hours in order that CPE (Level I/Level II) students do not meet
with the SES alone for supervision.

¢ When a center has placed a Supervisory Candidate in a satellite for the purpose of
supervisory education, the primary supervisor visits the satellite during program hours in
order to provide sufficient supervision of the Supervisory Candidate.

Additional Criteria for a Freestanding Center:
¢ All persons authorized by ACPE to supervise employed by the center or under contract
with the center participate in the decision-making process about CPE policy and program
development.

303.2 plans for and supports involvement of supervisory faculty in continuing education events and
activities:
Finding: Yes Partial No

Evaluation Criteria:
¢ The consultation group and administration supports supervisors in continuing education
goals and plans.
¢ The center’s budget provides for reimbursement of educational expenses sufficient to
support attendance at selected educational events.

Documentation on site:
¢ Center files documenting the annual involvement of each supervisor in the minimum 50
contact hours requirement for the last four years. Note: participation in a professional
peer supervisory group organized for continuing education and consultation may account
for no more than 20 of the required hours.
¢
303.3 uses adjunct faculty and/or guest lecturers who provide interdisciplinary consultation and
teaching:
Finding:  Yes _ Partial __ No

Evaluation Criteria:

¢ Student can identify the difference between adjunct faculty and ACPE Supervisors and
Associate Supervisors.

303.4 uses persons authorized by ACPE to supervise students in group and individual formats:
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Finding: Yes Partial No

Evaluation Criteria:

e Group and individual supervision is conducted by ACPE Supervisors, Associate
Supervisors, or Supervisory Candidates, or by Supervisory Education Students (SES)
under supervision.3

e All persons in Supervisory CPE are directly supervised by an ACPE Supervisor.

o If'the center’s practice is to use group supervision as its primary mode of supervision,
students are informed of the limitation of individual access to the supervisor in advance
and under what circumstances the student may request an individual conference. (page

or demonstrated on-site).

303.5 a peer group of at least three CPE (Level I/Level I1) students engaged in small group process
and committed to fulfill the requirements of the program:
Finding: Yes Partial No

Evaluation Criteria:
e The center has a policy that a program must have at least three (3) students enrolled for

the duration of the unit. (page )
e The Center has a procedure in place to insure continuation of a program if enrollment in a
program falls below three. (page )

303.6 access to library and educational facilities adequate to meet the ACPE standards® :
Finding: Yes Partial No

Evaluation Criteria:

e Students have access to copiers, computers, and study space (either on-site or off).
e Students and alumni interviewed knew how to access library resources using the center’s
plan and center’s resources (if provided).

303.7 current ACPE standards and manuals available and students informed of their location:
Finding: Yes Partial No

Evaluation Criteria:
e  The required materials were found in the location specified in the Student Handbook.
e  The materials were current.
e The students interviewed were aware that the required ACPE documents were available.

303.8 student support services appropriate to the type of programs offered and meeting minimum
requirements of the standard:
Finding: Yes Partial No

Evaluation Criteria:
e  The student handbook contains information about support services (page ).

3 See definition for “authorized” in glossary of ACPE Standards.
*This standard does not requite a center to maintain an on-site library. It does require centers to specify how students
access library resources both on-site (if provided) and off.
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304.4 The center has a procedure for maintaining student records for ten years which addresses
confidentiality, access, content, and custody of student records should the center be without a
supervisor and/or accreditation.

Finding: Yes Partial No
Evaluation criteria:

Documentation On-Site
¢ The on-site inspection of student record files found a sample of records maintained in
accordance with the requirements of this section.

304.9 The center has an agreement for training at the ministry site which includes, but is not limited
to: authorization for visits to patients, parishioners, or clients; access to appropriate clinical records
and informed consent with regard to use of student materials; and agreement by the student to abide
by center policies protecting confidentiality and the rights of clients/patients/parishioners.

Finding: Yes Partial No
Evaluation criteria

Documentation On-Site
¢ Signed training agreements were available to the site visit team during the visit.

304.10 The center has a policy and procedure that provides for the completion of a unit or program
in process if the supervisor is unable to continue.

Finding: Yes Partial No
Evaluation criteria
¢ The center’s written policy in the student handbook has been followed.

Documentation on-Site
¢ The center files include written agreements with the centers in which students have been
placed.
¢ Interviews with administrative personnel responsible for the center and its programs
verify their understanding of this policy.

ACPE 305 The center uses a process of on-going consultation and program evaluation that complies with the
requirements of this section.

305.1 The center has an on-going process of consultation with a designated professional advisory
group.
Finding: Yes Partial No

Evaluation Criteria:

¢ The center has a designated professional advisory group that provides consultation (gives
feedback and non-binding advice on center operations, goals and program development)
appropriate to the level of programs offered, which may include meetings, participation
in program evaluation, and/or participation in the center’s self study and accreditation
preparations. The size and use of this group should be appropriate to the size and extent
of the program.

Documentation on-site:
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¢ Description of meetings (may include agendas/minutes or relevant excerpts if a standing
committee is used) and/or interviews with group members that demonstrate connection
with the programs offered, appropriate to the type(s) of programs for which the Center is
accredited.

305.2 The center has on-going program evaluation sufficient to promote the continuous quality
improvement of the educational program(s), including: (1) course content and materials; (2) success
with respect to student achievement, including course completion, certification rate, and job
placement; (3) educational methods and supervisory relationships; (4) student to supervisor ratio; (5)
appropriate level of challenge in individual learning contracts, and (6) assessment of students’ use of
CPE;® (7) determination and reporting of satisfactory achievement of CPE program outcomes by
students enrolled in CPE Level | or Level II; (8) determination and reporting of satisfactory
achievement of CPE supervisory program outcomes by students enrolled in supervisory CPE.

Finding: Yes Partial No

Evaluation Criteria:

¢ The center describes in the self study document a program evaluation process that
includes all the elements required by this standard, as follows:

» evaluation of course content and materials.

» tracking student achievement in course completion, certification and job placement
(Accreditation Manual Appendix XX Sample Report of Student Completion Rates
and Achievements)

» evaluation of educational methods.

» evaluation of student to supervisor ratio.

» assessment of the appropriateness of individual student learning contracts in terms of
educational challenge.

» assessment of students’ use of CPE.

¢ The self study document contains an analysis of program evaluation and improvement
findings.

¢ The self study document contains an evaluation of the center’s efforts to use program
evaluation findings to improve the quality of its programs and operations.

¢ The Center demonstrates through annual reports in the self-study document that it is
monitoring this threshold.

¢ When the completion rates fall below 75%, the Center demonstrates that it has taken
action and has a plan in place to improve its completion rates. This should be reported in
the Annual Report.

ACPE 306 An ACPE center shall accurately describe the center, its pastoral services and educational
programs. All statements in advertising, catalogs, publications, recruiting, and academic calendars shall be
accurate at the time of publication. Publications that advertise a center’s programs shall include the type(s)
and level(s) of education offered, and the ACPE name, address, telephone number and website address (Refer
to ACPE Code of Ethics Standard 105.4).
Finding: ___Yes __ Partial ___ No
Evaluation Criteria:

¢ All material reviewed accurately describes the center, its pastoral services and ACPE
accredited program offerings.

5 The intention of the Accreditation Commission is that centers come to see the results of their on-going program
evaluation processes as the core source of data for periodic self study.
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¢ All center publications including student handbooks, advertising, brochures and
recruiting materials either in paper or electronic form include:
» The center’s scope of accreditation -- CPE (Level I/Level IT) or Supervisory CPE
» The ACPE name, address, phone number and website address

¢ Handbooks, brochures and other promotional materials published by a satellite center
clearly identify its affiliation with the accredited center and list the accredited center
and its name, address, phone number and accredited status with ACPE..

¢ All center publications including student handbooks, advertising, brochures and
recruiting materials either in paper or electronic form include descriptions of the
expectations of time, financial cost and level of involvement.

Standards for ACPE Accredited Programs

307 An applicant’s suitability for admission to any ACPE program is a matter of judgment by the ACPE
accredited center in accordance with its admission policies. Requirements for admission to CPE programs
include, but are not limited to: °

Finding: _ Yes __ Partial ___ No

307.1 A completed ACPE application.

Documentation on site:
¢ Review of student records files.

307.2  Anadmission interview with a qualified interviewer for persons applying for an initial unit
of CPE to determine readiness for clinical learning.

Evaluation criteria:

e If center requires or uses admissions interviews from qualified persons not employed or
contracted by the center, copies of those interviews are kept in the student record or in
another file accessible to the site team.

e If center conducts its own screening interview, a written report is not required.

Documentation on site:
e Demonstration that an admissions interview has occurred.

307.3 Either graduation from high school/GED or ordination by a faith community or commission to
function in ministry by an appropriate religious authority as
determined by ACPE.

Evaluation criteria:

e Requirements included in all the center’s recruitment and admissions materials.

307.4 The fulfillment of education or experience requirements established by the ACPE center.

Evaluation criteria:
e Requirements are included in all the center’s recruitment and admissions materials.

307.5 Acceptance by an ACPE center accredited for the appropriate program type.

¢ This section of Standards sets specific requirements for admission to programs of CPE. The centet’s policy on
admissions (ACPE 304.1) should be developed in such a way that it reflects and complies with the requirements of this
section.
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Evaluation criteria:

¢ Students accepted only for programs for which the center is accredited by ACPE,
Inc.

307.6 The additional requirements for admission to the Supervisory CPE (if offered) include, but are

not limited to:

307.6.1 Previous ministry experience in which the applicant demonstrated ability to
function pastorally.

Evaluation criteria:
e  The scope and nature of the required experience is included in recruitment
and admissions materials.

307.6.2 completion of at least four units of CPE (Levell/Level II)

Documentation on site:
e Files of Supervisory Education Students (SES) will be reviewed to discover
compliance with this standard

307.6.3 successfully meeting CPE Level II outcomes as documented in the supervisor’s
evaluation

Documentation on site:

e Files of Supervisory Education Students (SES) will be reviewed to discover
compliance with this standard

307.6.4 adequately addressing the Spiritual Care Collaborative
Common Standards for Chaplains. (Note: Certification as

Board Certified Chaplain by the Association of

Professional Chaplains, National Association of Catholic

Chaplains or National Association of Jewish Chaplains will satisfy this
requirement.)

Documentation on site:

o Files of Supervisory Education Students (SES) will be reviewed to discover
compliance with this standard

307.6.5 Consultation for the student and ACPE Supervisor with a professional committee
as specified in the ACPE Certification Manual.

Documentation on site:
e Reports of consultation committees are included in student records; may be
deleted upon certification as Candidate or withdrawal of student from
Supervisory CPE.
307.6.4 Current membership in ACPE.

Documentation criteria:
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¢ Supervisory student handbook states requirement that supervisory students
maintain ACPE membership and enrollment in an accredited ACPE center.

308 Program Standards include:
Note: The student handbook documents the curriculum for the specific programs offered by the center
(ACPE standards 309-319)

308.1 A specific time period for a program unit of clinical pastoral education. (page

)

Finding: __ Yes Partial No
Evaluation criteria:

¢ Site team can discern that scheduled group hours and clinical practice requirements
demonstrate that CPE units and half units offered by the center meet minimum time
requirements of the descriptions included in Standard 308.1

Documentation on site:
¢ Documentation of the number of hours of structured group and individual education
and number of hours of clinical practice of ministry for a unit of each of its
programs.

308.2 Supervised clinical practice of ministry to persons and the detailed reporting and evaluation of
that ministry. (page )

Finding:  Yes  Partial __ No
Evaluation criteria:

¢ Each type of CPE program offered requires students’ involvement in a ministry to
persons appropriate to the type of program offered.

¢ Each type of CPE program requires detailed reporting and evaluation of the student’s
ministry appropriate to the type of program offered, with examples such as verbatim
reports, process notes, reflection papers, learning journals, etc., as described in the
curriculum.

308.3 Supervision and program management by a person authorized by ACPE.

Finding:  Yes  Partial __ No
Evaluation criteria:
¢ Each type of CPE program offered is under the direction of a person authorized by
ACPE to conduct supervision.
¢ All ACPE CPE programs are managed by persons authorized by ACPE.
¢ Supervisory CPE requires supervision by an ACPE Supervisor.

Documentation on site:

¢ Review of documentation of supervisory staff credentials.

308.5 A relational learning environment that fosters growth in pastoral formation, reflection and
competence; such an environment involves mutual trust, respect, openness, challenge, conflict, and
confrontation.
Finding: ___ Yes Partial No
Evaluation criteria:

Documentation on site:
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1216 ¢ Observation and interviews with students and staff to determine if environment of

1217 learning is one that fosters mutual trust, respect, openness, challenge, confrontation,
1218 and resolution of conflict.

1219

1220 308.6 An instructional plan that employs a process model of education and clinical method of
1221 learning, including:

1222 308.6.1 delineation and use of students’ goals.

1223

1224 308.6.2 core curriculum appropriate to the CPE setting.

1225

1226 308.6.3 clearly written syllabus.

1227

1228 308.6.4 evidence of congruence between program goals and the mission of the

1229 institution.

1230

1231 308.6.5 program evaluation by the students.

1232 Finding: _ Yes__ Partial____ No
1233 Evaluation Criteria: (for each type of program offered)

1234 The center maintains a curriculum for each type of program offered that meets

1235 these requirements:

1236 ¢ Instructional plans employ a process model of education based on a clinical
1237 method of learning.

1238 ¢ Instructional plans include goals developed by individual students.

1239 ¢ The curriculum for the type of CPE program offered:

1240 »  Addresses the CPE objectives and outcomes for the type of program
1241 offered. (ACPE Standards 309-319)

1242 » Uses educational methods appropriate to experience-based learning to
1243 explore the required content areas for the type of program offered.

1244 (Standards 311 - 312, 314 - 319 following)

1245 » Plans a sequence of learning activities with examples such as seminars,
1246 supervisory conferences, lectures, etc., as described in the curriculum and/or
1247 syllabus.

1248 »  Student handbook(s) contains a clearly written syllabus for each unit of
1249 CPE, informing students of program schedules, seminar descriptions,
1250 expectations for attendance and participation, written requirements, reading
1251 requirements, and due dates.

1252 » The goals of the type of program(s) offered are congruent with the mission
1253 of the sponsoring institution, agency, or center.

1254

1255

1256 308.7 Presentation and use of literature and instruction appropriate to the students’ learning goals
1257 and needs:

1258 Finding: _ Yes _ Partial____ No
1259

1260 Evaluation criteria:

1261 ¢ Student goals and needs are taken into account in the instructional plan.

1262

1263 Documentation on site:

1264 ¢ Bibliography of required reading that is integrated into the curriculum and a

1265 suggested bibliography that is integrated with students’ learning goals for each
1266 program of CPE.

1267 ¢ Students demonstrate knowledge of bibliography and its location.

1268

1269

1270
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308.8 Final evaluations written by the student and by the supervisor:

308.8.1 Supervisor’s evaluation will be available to the student within 45 calendar

days of the completion of the unit. . In unusual circumstances, the supervisor may
negotiate with the regional accreditation chair to extend this deadline. The revised deadline
must be agreeable with the student. Such negations must be reported to the Accreditation
Commission

308.8.2 Supervisor’s assessment reflects professional judgment about student’s
work, abilities, strengths, weaknesses.

308.8.3 Supervisor certifies completion of a unit or half unit of CPE (Level I/11).

308.8.4 Student may attach a written response to the supervisor’s evaluation, which
then becomes part of the student’s record.

Finding: Yes Partial No

Evaluation Criteria:

Documentation on site:

¢ Both student and supervisor prepare signed and dated final evaluations, kept
according to the center’s policies on student files.

¢ The supervisor’s evaluation documents satisfactory achievement of CPE (Level
I/ Level II) outcomes (ACPE Standard 311-312) or Supervisory CPE outcomes
(ACPE Standards 314-319).

¢ The supervisor’s evaluation includes the dates of the CPE unit and the date the
evaluation is made available to the student.

¢ Students’ evaluations contain documentation of satisfactory achievement of CPE
(Level I and Level II) outcomes or Supervisory CPE outcomes (ACPE
Standards 314-319).

¢ If the supervisor has not been able to locate the student, demonstration of the
supervisor’s attempts to make the evaluation available within 45 calendar days
of the completion of the unit will be available to the site reviewers.

¢ Ifunusual circumstances have arisen, documentation exists of the negotiations
between the supervisor(s) and the regional accreditation chair to extend the 45-
day timeframe, of agreements created for a timeframe in which to complete the
evaluations, of successfully completed and delivered evaluations, and of reports
made to the Accreditation Commission through the Annual Report about such
circumstances.

308.9 Additional program standards for Supervisory CPE include, but are not limited to:

308.9.1 A unit of Supervisory CPE is at least 100 hours of structured group and
individual education. Each unit will be accompanied by a clinical supervisory
practicum. The combined time will be no less than 400 hours. The curriculum
will include supervision of the student’s work, active participation in a
supervisory student peer group, and any individual or independent study related
to the curriculum. Active participation in a consortium or in regionally
sponsored educational events may contribute to structured group education.

Evaluation criteria:

e Site team can discern that scheduled group hours and clinical practice
requirements demonstrate that CPE supervisory units and half units offered by
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the center meet minimum time requirements of the descriptions included in
Standard 308.1

Documentation on site:
e  Documentation of the number of hours of structured group and individual
education and number of hours of clinical practice of ministry for a unit of each
of its programs.

308.9.2 A half-unit of Supervisory CPE is at least 60 hours of structured group and
individual education. Each unit will be accompanied by a clinical supervisory
practicum. The combined time will be no less than 240 hours. The curriculum

will include supervision of the student’s work, active participation in a
supervisory student peer group, and any individual or independent study related
to the curriculum. Active participation in a consortium or in regionally

sponsored educational events may contribute to structured group education.

Evaluation criteria:

e Site team can discern that scheduled group hours and clinical practice
requirements demonstrate that CPE supervisory units and half units offered by
the center meet minimum time requirements of the descriptions included in
Standard 308.1

Documentation on site:
e  Documentation of the number of hours of structured group and individual
education and number of hours of clinical practice of ministry for a unit of each
of its programs.

308.9.3 An educational plan that enables a supervisory student to complete a minimum of
one and a maximum of four units of Supervisory CPE in one year and that

describes a two to three year curriculum plan for a student in full time

Supervisory CPE.

308.9.4 Units of Supervisory CPE will be contiguous with the length of the Level I or
Level II unit in which the supervisory student is working. No more than two

units credit per year will be given when not directly working with CPE Level |

or CPE Level II students.

308.9.5 A two to three year curriculum plan that fosters the development of supervisory
theories, concepts and methodologies.

308.9.6 A supervisory education curriculum will include a history of ACPE, a
bibliography and resource guide sufficient to acquaint the supervisory student
with broad perspectives on the theoretical underpinnings of Clinical Pastoral
Supervision through the lens of theology and educational psychology, human
personality, group theory and supervisory theory.

Evaluation Criteria: (for each type of program offered)
If accredited to do so, the center maintains a curriculum for Supervisory CPE that meets
these requirements:
¢ Instructional plans employ a process model of education based on a clinical
method of learning.
¢ Instructional plans include goals developed by individual supervisory students.
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¢ The curriculum for Supervisory CPE:

» Addresses the CPE objectives and outcomes for the type of program
offered. (ACPE Standards 314-319)

» Uses educational methods appropriate to experience-based learning to
explore the required content areas for the type of program offered.
(Standards 314 - 319)

» Plans a sequence of learning activities as described in the curriculum and/or
syllabus.

»  Student handbook(s) contains a clearly written syllabus for each unit of
Supervisory CPE, informing students of program schedules, seminar
descriptions, expectations for attendance and participation, written
requirements, reading requirements, and due dates.

» The goals of the type of program(s) offered are congruent with the mission
of the sponsoring institution, agency, or center.

308.9.7 A relational learning environment that fosters growth in competence as a clinical
pastoral supervisor, theories of supervision, the practice of CPE supervision,
CPE program design and implementation.

Evaluation criteria:

Documentation on site:
¢ Observation and interviews with supervisory students and staff to determine if
environment of learning is one that fosters mutual trust, respect, openness,
challenge, confrontation, and resolution of conflict.

308.10 over a ten year accreditation period, 75% of students entering units of CPE or Supervisory CPE
receive credit for those units.

Evaluation Criteria:
e The Center demonstrates through annual reports in the self-study document that it is
monitoring this threshold.
e  When the completion rates fall below 75%, the Center demonstrates that it has taken
action and has a plan in place to improve its completion rates. This should be reported in
the Annual Report.

Documentation On-Site:
e The site team will have access to student unit reports to verify Center’s completion rates.
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