APPENDIX 5

Part I Assessment of Student Handbook(s) & Curriculum(ae)

The primary means by which an ACPE center meets the following Standards is through the content of student handbook(s). Site visitors will use this document to assess how Centers are meeting Standards in the student handbook(s). When submitting handbook(s) for any accreditation review, please indicate where in the center’s handbook(s) each standard is addressed and include a copy of this appendix with accreditation materials.

ACPE 301 The center has a written plan which:

301.1 describes the administrative structure and lines of authority within the center. (pg _____)

301.3 describes how commitment to students will be carried out in event of a substantial change in the institution or center. (pg _____)

ACPE 302 The center provides at least the following components:

302.2 a population that provides students with opportunities for ministry and clinical pastoral education. (pg _____)

ACPE 303 The center provides the following educational resources:

303.3 uses adjunct faculty and/or guest lecturers who provide interdisciplinary consultation and teaching. (pg _____)

303.4 uses persons authorized by ACPE to supervise students in group and individual formats. (pg _____)

303.5 a peer group of at least three CPE (Level I/Level II) students engaged in small group process and committed to fulfill the requirements of the program. (pg _____)

303.6 access to library and educational facilities adequate to meet the ACPE standards. (pg _____)  

303.7 current ACPE standards, manuals, Policy for Complaints Alleging Violation of ACPE Education Standards and Policy for Complaints Against the Accreditation Commission available and students informed of their location (See Appendix 10, p. 105). (pg _____)

303.8 student support services including, but not limited to, orientation, a process for educational guidance and recommendations for counseling resources, resume preparation and employment search. (pg _____)


ACPE 304 The center maintains and routinely informs its students and staff of all written policies and procedures required by this section.

304.1 The center has an admission policy that does not discriminate against persons because of race, gender, age, faith group, national origin, sexual orientation, or disability. The procedure for admitting students to specific programs complies with the requirements of ACPE Standard 307. (pg _____)

304.2 The center has a financial policy that clearly states fees, payment schedules, refunds, stipends, and benefits. (pg _____)

304.3 The center has a complaint procedure consistent with ACPE Standard 200. (pg _____)

304.4 The center has a procedure for maintaining student records for ten years which addresses confidentiality, access, content, and custody of student records should the center be without a supervisor and/or accreditation. The center prominently publishes its Annual Notice before the beginning of each unit (See Appendix 7 B Guide for Student Records, p. 88). (pg _____)

304.5 The center has a procedure for providing consultation for CPE students. (pg _____).

304.6 The center has a procedure for discipline, dismissal and withdrawal of students. (pg _____) 

304.7 The center has a policy for ethical conduct of students and program staff consistent with the ACPE Code of Ethics (Standard 100). (pg _____)

304.8 The center has a statement of students’ rights and responsibilities. (pg _____)

304.9 The center has an agreement for training at the ministry site which includes, but is not limited to: authorization for visits to patients, parishioners, or clients; access to appropriate clinical records and informed consent with regard to use of student materials; and agreement by the student to abide by center policies protecting confidentiality and the rights of clients/patients/parishioners. (pg _____)
304.10 The center has a policy and procedure that describes how the accredited center will provide for the completion of a unit or program in process if the supervisor is unable to continue. (pg _____) 

304.11 The center provides supervision and program management by a person authorized by ACPE. (pg _____)
ACPE 305 The center uses a process of on-going consultation and program evaluation that complies with the requirements of this section 

305.1 The center has an on-going process of consultation with a designated professional advisory group. (pg _____)
ACPE 306 An ACPE center shall accurately describe the center, its pastoral services and educational programs. All statements in advertising, catalogs, publications, recruiting, and academic calendars shall be accurate at the time of publication. Publications that advertise a center’s programs shall include the type(s) and level(s) of education offered, and the ACPE name, address, telephone number and website address (Refer to ACPE Code of Ethics Standard 105.4). (pg _____)

308 Program Standards include: 
308.1 A specific time period for a program unit of clinical pastoral education: 

· A unit of CPE (Level I/Level II) is at least 400 hours combining no less than 100 hours of structured group and individual education with supervised clinical practice in ministry. (pg _____)
· A half unit of CPE (Level I/Level II) is at least 240 hours combining no less than 60 hours of structured group and individual education with supervised clinical practice in ministry. (pg _____)
308.2 Supervised clinical practice of ministry to persons and the detailed reporting and evaluation of that ministry. (pg _____)
308.3 Supervision and program management by a person authorized by ACPE. (pg _____)

308.4 An individual contract for learning developed collaboratively by the student and supervisor. (pg _____)

308.5 A relational learning environment that fosters growth in pastoral formation, reflection and competence; such an environment involves mutual trust, respect, openness, challenge, conflict, and confrontation. (pg _____)

308.6 An instructional plan that employs a process model of education and clinical method of 

learning, including:

308.6.1 delineation and use of students’ goals. (pg _____)

308.6.2 core curriculum appropriate to the CPE setting. (pg _____)

308.6.3 clearly written syllabus. (pg _____)

308.6.4 evidence of congruence between program goals and mission of the institution. (pg _____)

308.6.5 program evaluation by the students. (pg _____)
308.7 Presentation and use of literature and instruction appropriate to the students’ learning goals and needs. (pg _____)

308.8 Final evaluations written by the student and by the supervisor:

308.8.1 Supervisor’s evaluation will be available to the student within 45 calendar

days of the completion of the unit. In unusual circumstances, the supervisor may negotiate with the student and receive approval from the regional accreditation chair to extend this deadline. The supervisor’s evaluation will document this process and such extension must be reported on the next annual report. (pg _____) 

308.8.4 Student may attach a written response to the supervisor’s evaluation, which

then becomes part of the student’s record. (pg _____)

308.9 Additional program standards for Supervisory CPE include, but are not limited to:

308.9.1. A specific time period for a program unit of supervisory CPE or a half unit of supervisory CPE:
· A unit of Supervisory CPE consists of a clinical supervisory practicum of at least 400 hours, which includes no less than 100 hours of structured group and individual education along with supervisory work and/or spiritual care ministry. (pg _____) 

· A half-unit of Supervisory CPE consists of a clinical supervisory practicum of at least 240 hours, which includes no less than 60 hours of structured group and individual education along with supervisory work and/or spiritual care ministry (pg _____)

308.9.2 The supervisory program curriculum will include supervised supervision of students’ work, active participation in a supervisory student peer group, and individual or independent study related to the curriculum. (pg _____)
308.9.3 The curriculum of a specific unit may include program planning, professional reading, theory writing, and active participation in a consortium or regionally sponsored educational events. (pg _____)
308.9. 4 An educational plan that enables a supervisory student to complete a minimum of one and a maximum of four units of Supervisory CPE in one year and that describes a two to three year curriculum plan for a student in full time Supervisory CPE. (pg _____).

309.9.5 A supervisory education curriculum will address the theoretical underpinnings of clinical pastoral supervision. A bibliography and resource guide will be provided that is sufficient to acquaint the supervisory student with:

· history of CPE,

· theology,

· educational Theory,

· behavioral Sciences,

· multicultural theory,

· management/ administration of educational programs,,

· group theory,

· supervisory theory, and

· personal and professional ethics. (pg _____)

308.9 6 A relational learning environment that fosters growth 

in competence as a clinical pastoral supervisor, theories of supervision, the practice of CPE supervision, and CPE program design and implementation.

309 The CPE center designs its CPE (Level I/Level II) curriculum to facilitate achievement of the following objectives: (pg _____)

Pastoral Formation

309.1 to develop students’ awareness of themselves as ministers and of the ways their ministry affects persons.
309.2 to develop students’ awareness of how their attitudes, values, assumptions, strengths, and weaknesses affect their pastoral care.
309.3 to develop students’ ability to engage and apply the support, confrontation and clarification of the peer group for the integration of personal attributes and pastoral functioning.

Pastoral Competence

309.4 to develop students’ awareness and understanding of how persons, social conditions, systems, and structures affect their lives and the lives of others and how to address effectively these issues through their ministry.
309.5 to develop students’ skills in providing intensive and extensive pastoral care and counseling to persons.
309.6 to develop students’ ability to make effective use of their religious/spiritual heritage, theological understanding, and knowledge of the behavioral sciences in their pastoral care of persons and groups.
309.7 to teach students the pastoral role in professional relationships and how to work effectively as a pastoral member of a multidisciplinary team.
309.8 to develop students’ capacity to use pastoral and prophetic perspectives in preaching, teaching, leadership, management, pastoral care, and pastoral counseling.

Pastoral Reflection

309.9 to develop students’ understanding and ability to apply the clinical method of learning;

309.10 to develop students’ abilities to use both individual and group supervision for personal and professional growth, including the capacity to evaluate one’s ministry.

310 Where a pastoral care specialty is offered, the CPE center designs its CPE Level II curriculum to facilitate achievement of the following additional objectives: (pg _____)
310.1 afford students opportunities to become familiar with and apply relevant theories

and methodologies to one’s ministry specialty.

310.2 provide students opportunities to formulate and apply their philosophy and 

methodology for the ministry specialty.

310.3 provide students opportunities to demonstrate pastoral competence in the practice of 

the specialty.

311 Outcomes of CPE Level I Programs. At the conclusion of CPE Level I students are able to: (pg _____)
Pastoral Formation

311.1 articulate the central themes of their religious heritage and the theological understanding that informs their ministry.

311.2 identify and discuss major life events, relationships and community and cultural 

contexts that influence personal identity as expressed in pastoral functioning.

311.3 initiate peer group and supervisory consultation and receive critique about one’s ministry practice.

Pastoral Competence
311.4 risk offering appropriate and timely critique.

311.5 recognize relational dynamics within group contexts.

311.6 demonstrate integration of conceptual understandings presented in the curriculum into pastoral practice.

311.7 initiate helping relationships within and across diverse populations.

Pastoral Reflection

311.8 use the clinical methods of learning to achieve their educational goals.

311.9 formulate clear and specific goals for continuing pastoral formation with reference to

personal strengths and weaknesses.

312 Outcomes of CPE Level II. At the conclusion of CPE Level II students are able to: (pg _____)
Pastoral Formation

312.1 articulate an understanding of the pastoral role that is congruent with their personal and cultural values, basic assumptions and personhood. 
Pastoral Competence
312.2 provide pastoral ministry to diverse people, taking into consideration multiple 

elements of cultural and ethnic differences, social conditions, systems and justice 

issues without imposing their own perspectives.

312.3 demonstrate a range of pastoral skills, including listening/attending, empathic reflection, conflict resolution/confrontation, crisis management, and appropriate use of

religious/spiritual resources.

312.4 assess the strengths and needs of those served, grounded in theology and using an 

 understanding of the behavioral sciences.

312.5 manage ministry and administrative function in terms of accountability, productivity, self-direction and clear, accurate professional communication.

312.6 demonstrate competent use of self in ministry and administrative  function which includes: emotional availability, cultural humility, appropriate self-disclosure, positive use of power and authority, a non-anxious and non-judgmental presence, and clear and responsible

 boundaries.

Pastoral Reflection

312.7 establish collaboration and dialogue with peers, authorities and other professionals.

312.8 demonstrate awareness of the Spiritual Care Collaborative Common Standards for Professional Chaplaincy (ACPE Standards 2010, Appendix. 2
312.9 demonstrate self-supervision through realistic self-evaluation of pastoral functioning.

Standard 313 Objectives for Supervisory CPE. The Supervisory CPE center designs its Supervisory CPE curriculum to facilitate achievement of the following objectives: (pg _____):

313.1 to develop supervisory students’ knowledge in theories and methodologies related to

CPE supervision drawn from theology, professional and organizational ethics, the

behavioral sciences, and adult education.

313.2 to provide students practice in supervision of CPE under the supervision of an ACPE

Supervisor.

313.3 to facilitate students’ integration of the theory and practice of CPE supervision in their

identity as a person, pastor and educator.

ACPE 314-19 Outcomes achieved by Supervisory CPE students accrue in six areas of competency derived from the Supervisory CPE objectives. (pg _____): 
APPENDIX 5 cont’d
Part II Assessment of CPE Program Infrastructure and Educational Implementation

The manner in which an ACPE Center meets the following ACPE Standards will (also) be confirmed through documentation and demonstration during any accreditation review site visits. Site visitors will use this document to review with Centers how they meet the Standards on-site
STANDARDS 300 FOR AN ACPE ACCREDITED CENTER

All ACPE Accredited Centers shall:
300.1 maintain compliance with ACPE Standards, reports, procedures, and fees as detailed in the ACPE Accreditation Manual. 

ACPE 302 provide at least the following components:

302.1 financial, human and physical resources sufficient to support units of CPE offered by the center. 

302.2 student access to a population of sufficient size to provide opportunities for ministry and learning.
302.3 contracts and agreements when it engages other individuals, agencies or accredited centers external to itself to provide key CPE program elements..

ACPE 303 provide the following educational resources:

303.1 employs or contracts with ACPE certified faculty of sufficient number to fulfill program goals and meet ACPE standards. 

303.2 plans for and supports involvement of supervisory faculty in continuing education events and activities. 

303 .3 uses adjunct faculty and/or guest lecturers who provide interdisciplinary consultation and teaching. 

303.4 uses persons authorized by ACPE to supervise students in group and individual formats.
303.5 a peer group of at least three CPE (Level I/Level II) students engaged in small group process and committed to fulfill the requirements of the program.
303.6 access to library and educational facilities adequate to meet the ACPE standards.
303.7 current ACPE standards and manuals available and students informed of their location:

303.8 student support services appropriate to the type of programs offered and meeting minimum requirements of the standard.
ACPE 304 The center maintains and routinely informs its students and staff of all written policies and procedures required by this section.

304.4 The center has a procedure for maintaining student records for ten years which addresses confidentiality, access, content, and custody of student records should the center be without a supervisor and/or accreditation.

304.9 The center has an agreement for training at the ministry site which includes, but is not limited to: authorization for visits to patients, parishioners, or clients; access to appropriate clinical records and informed consent with regard to use of student materials; and agreement by the student to abide by center policies protecting confidentiality and the rights of clients/patients/parishioners. 

304.10 The center has a policy and procedure that details how the accredited center will provide for the completion of a unit or program in process if the supervisor is unable to continue. 

304.11 The center supervision and program management is conducted by a person authorized by ACPE.

ACPE 305 The center uses a process of on-going consultation and program evaluation that complies with the requirements of this section.

305.1 The center has an on-going process of consultation with a designated professional advisory group.


305.2 The center has on-going program evaluation sufficient to promote the continuous quality improvement of the educational program(s), including: (1) course content and materials; (2) success with respect to student achievement, including course completion, certification rate, and job placement; (3) educational methods and supervisory relationships; (4) student to supervisor ratio; (5) appropriate level of challenge in individual learning contracts, and (6) assessment of students’ use of CPE;(7) determination and reporting of satisfactory achievement of CPE program outcomes by students enrolled in CPE Level I or Level II; (8) determination and reporting of satisfactory achievement of CPE supervisory program outcomes by students enrolled in supervisory CPE.
ACPE 306 An ACPE center shall accurately describe the center, its pastoral services and educational programs. All statements in advertising, catalogs, publications, recruiting, and academic calendars shall be accurate at the time of publication. Publications that advertise a center’s programs shall include the type(s) and level(s) of education offered, and the ACPE name, address, telephone number, and website address (Refer to ACPE Code of Ethics Standard 105.4).

STANDARDS FOR ACPE ACCREDITED PROGRAMS

307 An applicant’s suitability for admission to any ACPE program is a matter of professional judgment by the ACPE accredited center in accordance with its admission policies.  Requirements for admission to CPE programs include, but are not limited to:

307.1 a completed ACPE application.  

307.2 an admission interview with a qualified interviewer for persons applying for an initial unit of CPE to determine readiness for clinical learning.

307.3 either graduation from high school/GED or ordination by a faith community or commission to function in ministry by an appropriate religious authority as determined by ACPE.

307.4 the fulfillment of education or experience requirements established by the ACPE center.

307.5 acceptance by an ACPE center accredited for the appropriate program type.

307.6 The additional requirements for admission to the Supervisory CPE (if offered) include, but are not limited to: 

307.6.1 previous ministry experience in which the applicant demonstrated ability to

function pastorally.

307.6.2 completion of at least four units of CPE (Level1/Level II).
307.6.3 successfully meeting CPE Level II outcomes as documented in the supervisor’s evaluation or assessed in the readiness consultation.

307.6.4 demonstrate familiarity with the Spiritual Care Collaborative Common Standards for Professional Chaplaincy. 
307.6.5 consultation for readiness for the student and ACPE Supervisor with a professional committee as specified in the ACPE Certification Manual.

307.6.6 current membership in ACPE. 

308 Program Standards include: 
308.1 A specific time period for a program unit of clinical pastoral education.
308.2 Supervised clinical practice of ministry to persons and the detailed reporting and evaluation of that ministry. 

308.3 Supervision and program management by a person authorized by ACPE.

308.5 A relational learning environment that fosters growth in pastoral formation, reflection and competence; such an environment involves mutual trust, respect, openness, challenge, conflict, and confrontation.

308.6 An instructional plan that employs a process model of education and clinical method of learning, including:

308.6.1 delineation and use of students’ goals.

308.6.2 core curriculum appropriate to the CPE setting.

308.6.3 clearly written syllabus.

308.6.4 evidence of congruence between program goals and the mission of the

 institution.

308.6.5 program evaluation by the students.

308.7 Presentation and use of literature and instruction appropriate to the students’ learning goals and needs:

308.8 Final evaluations written by the student and by the supervisor: 

308.8.1 Supervisor’s evaluation will be available to the student within 45 calendar days of the completion of the unit. In unusual circumstances, the supervisor may

negotiate with the student and receive approval from the regional accreditation chair to extend this deadline. The supervisor’s evaluation will document this process and such extension must be reported on the next annual report.
308.8.2 Supervisor’s assessment reflects professional judgment about student’s

work, abilities, strengths, weaknesses.

308.8.3 Supervisor certifies completion of a unit or half unit of CPE (Level I/II) or Supervisory CPE.

308.8.4 Student may attach a written response to the supervisor’s evaluation, which

then becomes part of the student’s record.

308.9 Additional program standards for Supervisory CPE include, but are not limited to: 

308.9.1. A specific time period for a program unit of Supervisory CPE or a half unit of Supervisory CPE

· A unit of Supervisory CPE consists of a clinical supervisory practicum of at least 400 hours, which includes no less than 100 hours of structured group and individual education along with supervisory work and/or spiritual care ministry. 

· A half-unit of Supervisory CPE consists of a clinical supervisory practicum of at least 240 hours, which includes no less than 60 hours of structured group and individual education along with supervisory work and/or spiritual care ministry.

308.9.2 Supervisory CPE programs will demonstrate how a Supervisory Education Student advances from observing the supervision of CPE to supervising defined program activities to supervising CPE programs under supervision as a Supervisory Candidate. The curriculum will include supervision of the student’s work, active participation in a supervisory student peer group, and individual or independent study related to the curriculum.
308.9.3 The curriculum of a specific unit may include program planning, professional reading, theory writing, and active participation in a consortium or regionally sponsored educational events. 
308.9.4 An educational plan that enables a supervisory student to complete a minimum of one and a maximum of four units of Supervisory CPE in one year and that describes a two to three year curriculum plan for a student in full time Supervisory CPE.

308.9.5 A supervisory education curriculum will address the theoretical underpinnings of clinical pastoral supervision.  A bibliography and resource guide will be provided that is sufficient to acquaint the supervisory student with:

· history of CPE,

· theology,

· educational theory,

· behavioral sciences,

· multicultural theory,

· management/ administration of educational programs,,

· group theory,

· supervisory theory, and

· personal and professional ethics.

308.9. 6 A relational learning environment that fosters growth in competence as a clinical pastoral supervisor, theories of supervision, the practice of CPE supervision, and CPE program design and implementation.

308.10 Over a ten year accreditation period, 75% of students entering units of CPE (Level I/Level II) or Supervisory CPE receive credit for those units.
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